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STAIE OFFICE OF BRCNETARY OF STATX

OF Application for DEPARTHEST OF ANCHIVES & NIATORY ‘IPAGE
GEORG 1A RECORDS DISPOSITION STANDARD RECORDS WANAGEWERT DIVISION

1 appliceticon Date
.

InSTRUCTIONE:  See aeparate imstructions for completion of [} FOR RECORDS MANAGENERT DIVISION USE,

Date Neceived Application Nol Date Completed -
APR 2 1974 '7'~|--.. Vol SUit ¢ 5 1a74

Person to Contact
.

Lynn Leathers

front and reverse of this form. Sign original and tuwe copies

D Aaency Application Ro. and forward to Departmant of Archives and History, Attention:
] .

Reaords Management Officer. ¢

3“.uc:ncy. Divistan, Subdivision & Adminietering Office Addreas
Community Development (Public Relations Unit)
Administrative Division

270 Washington Street (601-A Trinity-Washington Bldg.)

.Horkln; Title

Typist III

ESTABLISH DISPOSITION STANDARD; D DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

P A - |

Earliest & Latest
Dates of Series

*’1‘972 o Date*'f.f.'—?
10.

9. Exact Series Title

Motion Picture and Television Industry Files

What is the function of the office in which this record series is created?

" The Public Relations Unit of the Administrative Division is responsible for the
overall public relations of the Department. The basic activity of the unit is the preparation
and dissemination of information concerning methods for promoting investment in Georgia -
and for improving markets for Georgia products. The unit prepares and publishes the
quarterly magazine, Georgia Progress. The unit is responsible for the advertising program
for the State of Georgia. The unit is responsible for promoting the motion picture and '
television industry in Georgia.
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11. This file contains the following documents (include form numbers a.nd tltles, if any, i
and file arrangement).

Documents relating to all aspects of motion picture and television industry in the
State of Georgia. a

Included are correspondence, memorandasa, directives and supporting papers
between unit officials and officials of other agencies, private organizations, businesses,

Qm:rgr.a {tourist attractions, site locatwns, fac111t1es, etc. ), spec1a1 studies, reports,’ ‘*.‘;,"
proposals and plans {imiplemented and non- 1mp1emented) relating to promotion of Georgxa as
site location for f11m1ng, news releases and chppmgs, documentation of progr‘a'.'ms, tr{Ps

vehts plannéd by thé umt in “regard to motion picture profotion in Géorgia. TR
1&- L. i oo 3;?,
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r Files are arranged alphabetically’ S o B ‘g
e T L% . ATTACH SAMPLES OF THE FILE Ll :
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12. EQUIPKERT 0CCUPIED Wo. of Dravers | Cu. Pr. of Recoras No. of Dravers  Cu. Fr. of Records
Letter-utre File Dravers AWNUAL PATE OF ACCUMULATION 5 1.0
- ,
: BRI S " Space 0 a4 (sqiere Peet) In Officels! In Stormge Areals)
- 3 - r P ; cor - 3Qu .
<5 _I.).‘at?l slze File Dravers 2‘/ oL 4' 0 ‘\\.‘ ] - .p < .ccupl 9

F AVERAGE DAILY REFERENCES 6
Torm: AR-50-71 A A T T -
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product1on companies and other motion picture oriented -businesses and individuals concernmg

} This Last Precedinl All Prior]
Year'a .| Year's - B
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r: QUESTIWNAI RE Pisce an "x" 1in the praper column. I:r n-n-ver' is "r-l:s." please explain 7 - - Ygsm NO
13. Is this the Record Cop% of the series? ' : o XTI OI-]
14, Is there a duplication of this series in another office or agency9 . i 1 X
15. Is the 1nformatlon contained in thls series ever summarlzed or publlshed? [ 1 [X

Attach copy of summary or publication. : '
16. Does the series contain classified information requiring security’ handllng° ' [ ] [X
17. Does the series initiate, amend or terminate agency policies and procedures? [X] [ ]
18. Could the function be performed if the files were lost or destroyed? . (x] [ 1
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? 1 [
20. Does the record series provide data as input to en EDP file? [ 1 X]
21. Does the record series conte{n"daéﬁEEﬁiefién_prbdueed as EDP printout? © - (1 %]
22. Has the Federal Government issued instructions governing the retention/dispo-~ [ ] [X]

sition of these files?
, : (Historical value)

23. Will there be a need for these records 10, 15 years from now? If yes, what? (X [ ]
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2L. REQUIREMENTS. The following requires the files to be keptsee Below . "gars:

a.[ ]STATE b.[]STATUTE OF c.[lauprT . []FEDERAL e.m_ADMINISTRATIVE . XJHISTORI CAL
LAW LIMITATION PERIOD LAW DECISION X VALUE
(Cite Law, Statute, or other reason for the retention requirement)

25:thEﬁEV_§EEQMMENDATIONS This agency recommends that the file series be cut off at the end
of each - ;CALENDAR YEAR -[ JFISCAL YEAR —ﬁOTHER See Below : -~ sthen:

[ ] Hold in the current files area ‘ month(s)/ year(s):

[ } Transfer to [ ] State Records Center [ ] Local Holding Area; hold year( }:
[ ] Destroy..

[ .] Transfer to State Archives for permanent retention.
[ ] Destroy immediately after cut-off.

11 Other (Spec1fy)

=

e

. adlbm

o Comgjefed Film Projects: Remove from active file and place in inactive tile; Then,‘

cut off inactive file at the end of each calendar year; hold In curren+ “files” Ei '
=

: b
A fgrea 2 years; then retire fo State Archives. o ?
T Qefunc? F| im Projects: Cut off fi le at the end of each calengar yZar, thén' transsfei"= 7
!gf to State Records’ Center, hold 4 years; then destroy r
Fecopds Management Officer CStgnature1 d;/pate o
it 2, N ey OTHER REQUIRED SIGNATURES | DATE
26.“Recommendations [Agency Head/Designee — - >
in paragraph 25 Approved Disapproved .',%.,.4 < Ly~ X2
are: ate-Auditor/Designee \ ' B
“ B[ V1 Approved [ ] Disapproved W, 7 7 5'5!\3}:(
[STATE RECORDSQullSecretaryfef State/Designee AQ;QLF)S' ej
| COMMITTEE |VB[v] Approved [ 1 Disapproved LW(/ | -20 7
_ Attormey General/Designee 4/ m
L [ W Approved . Disapproved ﬂfj 6-7)- ?_)5




o . .

GEORGIA DEPARTMENT OF COMMUNITY DEVELOPMENT

January 8, 1975

!
MEMORANDUM
- TO: Colonel John F. Dunn
.FROM: Ed Spivia
SUBJECT: Records Disposition Standard

74-161 Amendment

This is to request application #74-161 Defunct Film Projects
disposition to read: Cut off file at the end of each calendar year;
transfer to Records Center; hold for 4 years; then destroy.

A copy of the above mentioned standard is attached.

I would appreciate your prorx{pt attention in this matter. Thank
you.

- EDS:11

Attachment

P —

SIXTH FLOOR ® TRINITY - WASHINGTON BUILDING e P, 0. BOX 38097 ® ATLANTA, GEORGIA 30334




